IOKYMEHT MOAMMCAH
SIEKTPOHHOM NOAMACHIO

MyHununajabHoe Ka3éHHoe 001eo0pa3oBaTe/ibHOE YUpeKIeHHe
«ApTeMOBCKas cpelHsisi 001eo0pa3oBaTebHAs HIKOJIA»

YTBEPX/IEH:

OO6umm coOpannemM pabOTHUKOB
MKOY «Apremosckas COLL»
[Tpotokou ot «17» deBpans 2025 r.
Nel

Pernament
pa6oTsl o0mero coopanust paboruukoB MKOY «Apremosckass COLL»

1. O0mue mo0xKeHHAS

1.1. Hacrosumit periameHT pa3paboTaH B COOTBETCTBHH ¢ DenepalibHbIM — 3aKOHOM
o1 29.12.2012 No 273-®3 «O06 obpazoBanuu B Poccuiickoii ®enepanun», ycrabom MKOY
«Aptemosckas COLLy.

1.2. PernamMeHT yCTaHaBIMBAaeT TMOPSAOK OpraHM3allK AESTEIBHOCTH OOIero cobpaHus
pabotHukoB MKOVY «Aptemosckas COLL (nanee — obpazoBaTesbHas OpraHu3anus).

1.3. OO6miee coOpanue pPaOOTHHUKOB SIBJISICTCS ITOCTOSHHO JICHCTBYIOIIMM KOJUICTHAIBHBIM
OpraHoM yIpaBlieHUs1 00pa3oBaTenbHON opranuzanuu. B coctaB obiiero codpanusi pabOTHUKOB
BXOJIAT paOOTHUKH, JUIsl KOTOPHIX paboTa B 00pa30BaTeIbHON OpraHU3alMU ABJISETCS OCHOBHOM.

2. Opranusauusi paéoTsl 0011ero coopanus paGoTHUKOB

2.1. TlepBoe 3acenanue oOmiero cobpaHusi pabOTHUKOB MOCIE €ro CO3[JaHUs, a TaKKe MEepBOe
3aceJaHMe HOBOTO cocTaBa oOmiero coOpaHus paOOTHUKOB CO3BIBAETCS PYKOBOJIUTEIIEM
o0pa3oBaTenbHOI OpraHu3alnuy He mo3aHee 7 (ceMu) pabodyux JHEH mocie co3AaHusi OOIero
coOpaHusi paOOTHUKOB WJIM U30paHusi HOBOTO COCTaBa O0IIEro coOpaHusi pabOTHUKOB, KOTOPBIN
BEJIET 3ace/laHue 0 30paHus npejaceaaress o0ero coopanus paboOTHUKOB.
2.2. PykoBoacTBO oOmIMM coOpaHreM paOOTHUKOB OCYIIECTBISIET MpeacenaTesb. BenaeHue
IPOTOKOJIOB 0O0IIero coOpaHusi pabOTHUKOB OCYIIeCTBIseTcs cekperapeM. IIpencenarens u
cekperapb o01ero coopanusi pabOTHUKOB BBIMOJIHSIIOT CBOM OOS3aHHOCTH HA OOIIECTBEHHBIX
Hayvasax.
IIpencenarens:

® OpraHu3yeT AeATeNbHOCTb OOIIEro COOpaHus;

e uHMOPMHUPYET UWIEHOB OOIIEro COOpaHUs O MPEACTOSIIEM 3aceJaHuu B TOPSJIKE,
npexycMmoTpeHHoM yctaBoM MKOVY «ApremoBckas COI» u HACTOAIIUM PETJIaMEHTOM;

® OpraHu3yeT NOJATrOTOBKY M IPOBEACHUE 3ace/laHMs;

e ompenensieT NOBECTKY 3aCeIaHus;

® KOHTPOJHUPYET BBINOJIHEHHE PEIICHUH.
2.3. 3acenanus obuiero coOpanus pabOTHUKOB MPOBOAATCS C MEPHUOJUYHOCTHIO, YCTAHOBIEHHOU
yctaBoM MKOY «Apremosckas COIL».
2.4. 3acenanus o01ero coopanust pabOTHUKOB MOT'YT ITPOXOAUTE B hopMe KOH(PEPEHII-CBS3H.
2.5. Ha3acenanus o6miero cobpanusi pabOTHUKOB MOTYT OBbITh NMpUIJallleHbl MPEACTaBUTEIN
yupeauTens, OOLIECTBEHHBIX OpraHU3alMid, OPraHOB MYHHULMNAIBHOTO U TOCYIapCTBEHHOTO
yhpaBiieHUusT W Jpyrue jwna. Jluia, TpuriameHHble Ha 3acelaHue, TONB3YIOTCS TPaBOM
COBEIIATENBHOTO T0JIOCA, MOTYT BHOCHUTh MPEUIOKEHHUS U 3asBJICHUS, Y4acTBOBATh
B 00CYX/IEHUH BOIIPOCOB, HAXOSIINXCS B UX KOMITCTCHITHH.
2.6. Pemenusi, npuHATHIE O0IIUM COOpaHHEeM paOOTHUKOB B COOTBETCTBHHU C 3aKOHOAATEIHCTBOM
U B IIpe/ieliax CBOMX IIOJTHOMOYHWH, OOs3aTeNbHBI 11 BCEX PaOOTHUKOB 0Opa3oBaTEIIbHON
OpraHu3aIuHg.



2.7. Pemenust o0miero coopanus paOOTHHUKOB MOTYT COJIEpXKaTh MOpY4eHusi, 00s3aTeNbHbIe 1T
UCTIOJIHEHUS BCeMH  paOOTHHKaMH  00pa30BaTENIbHOW  OpraHM3aldd W PEKOMEHIAINH
y4acTHHKaM 00pa30BaTEJILHOTO MpoIiecca.

2.8. Pemrenus o6mero coOpanusi paOOTHUKOB JOBOMSTCS 10 CBEACHUS BCEX 3aMHTEPECOBAHHBIX
U1 He no3aHee 7 (ceMu) paboumx JHEH Mociie MPOIIEIIIEeTo 3aceJaHusl.

2.9. lIpencenarenns OTYUTHIBACTCS O IESATEIBLHOCTH OOIEro coOpaHusi paOOTHUKOB Ha 3acelaHUH
o01ero coopanusi pabOTHUKOB HE PEXKE OJHOTO pasa B TOJ.

3. Ilopsaiok co3bIBa 04YepeHOr0 001ero coopannst paboOTHNKOB

3.1. PemieHue o mpoBeNeHHH OYEPETHOTO OOIIEro coOpaHus paOOTHUKOB TPUHUMAETCS
npejceaarenaeM oomero coopanus pabOTHUKOB, KOTOPBIN ONpeaeseT:

® TpoIenypy NPOBEACHUS;

® [IOBECTKY 3aCeJaHMs;

® Jary, BpeMs U MECTO MPOBEICHHUS;

® [IEpeYCHb MATEePHAJOB Ui NPEABAPUTEIHPHOIO O3HAKOMIIGHHS UWICHAMH OOIIETo
coOpaHus paOOTHHUKOB, a TAKKE MOPSTOK TAKOTO 03HAKOMJICHHS;

® TOPSIOK TOJIOCOBaHUS IO BOIIPOCAM MTOBECTKHU: OTKPBITOE, TAWHOE WJIN 3a0YHOC;

® UHBIC BONPOCH, HEOOXOAMMBIC [UIS TOATOTOBKH TIPOBEIEHHS OOIIEr0 CcoOpaHHs
PaOOTHHKOB.
[lpencenarens  obmero  coOpaHusi  paOOTHUKOB  COTJIACOBBIBAET  C PYKOBOAMTEIEM
00pa30oBaTeNIbHONW OpraHMU3alluU JaTy, BPEMsl M MECTO IPOBEICHUS OYEPETHOrO 3acelaHus
oOuiero codpanust pabOTHUKOB.
3.2. Ilpencenarens, cekperapb 00mIero coOpaHus pPaOOTHUKOB WJIM JIMIIA, WX 3aMCHSIOLIHE,
YBEIOMJISIIOT WIECHOB O0IIEro coOpaHusi paOOTHUKOB O J1aTe€, BPEMEHH, MECTE NPOBEICHHS H
MIOBECTKE 3ace/laHusl He TI03/IHee YeM 3a 7 (CeMb) pabovmX JHEH 10 JaThl €ro MpOBEICHUS.
3.3. PemeHue o MpoBEIEHUU OHYEPEAHOr0 O0IIEro codOpaHus pabOTHUKOB BPyYaeTcs 4jeHam
oOmiero coOpanus pabOTHUKOB JIMYHO MJIM HAMpPaBIISIETCs OCPEICTBOM 3JIEKTPOHHOW MM MHOM
CBSI3M, OOECIeUMBAIONICH AyTEHTHYHOCTh IEPeaBacMbIX | MPUHUMAEMBIX COOOIIECHHHA
U UX JIOKyMEHTaJIbHOE TOATBEPKICHHE.
3.4. JlomomHUTENbHBIE TPEAJIOKEHHSI B TIOBECTKY 3aCelaHusi OUYepeqHOro oO0miero coOpaHus
pabOTHUKOB MOTYT OBITH BHECEHBI WIEHAMHU OOIIEro coOpaHus pabOTHUKOB B CPOK HE MO3HEE
yeMm 3a 3 (Tpu) pabouuX JHS O AAaThl €r0 MPOBEICHHS.

4. lTopsinok co3bIBa BHEOUYEPETHOT0 00111er0 coOOpaHusi pA0OTHMKOB
4.1. Co3bplB BHEOYEpeAHOTo oO0Iero cobpaHus pPaOOTHUKOB OCYILECTBISETCS B Clydasx,
npeaycMoTpeHHbIx ycraBoM MKOY «Aptemorckast COLLIy
4.2. TlpennoxeHue O cO3blBE BHEOUEpPETHOro oOmero cobpaHus paOOTHUKOB JOJKHO
COJIepKATh:

® apryMEHTHpPOBaHHOE OOOCHOBaHHE HEOOXOIMMOCTH MPOBEACHUS BHEOYEPEIHOTO
o0riero coopanusi pabOTHUKOB;

® TIPOEKT IMOBECTKH 3aCEIaHMUS;

e [IpearojaraeMyro 1aTy BHEOUYEpEIHOro oo1iero coopanus pabOTHUKOB;

e [epedyeHb MHUIIMATOPOB IMPOBEIEHHUS BHEOUEPETHOTO 00IIero coopanust pabOTHUKOB.
4.3. IIpenyoxxeHue 0 CO3bIBE BHEOUEPETHOT'O OOIIEro COOpaHus NepeaaeTcs HemoCpeACTBEHHOTO
B KaHLIEJSIpUIO 00pa3oBaTeIbHON opranu3zanuu He no3anee 10 (mecstu) pabouynx JHEH 10 1aThl
IpEeoIaraeMoro BHeOYepeHOro oo1ero coopanusi pabOTHUKOB, B CIIydae €ClIM MHUIIMaTOPOM
BHEOYEPETHOTO 001Iero coOpaHusi paOOTHUKOB SIBIISIETCS HE Mpeceaaresib 00IIero coopaHus
pPabOTHUKOB.

4.4. Tlpencenatenb, cekpeTaph 001mero coOpaHus paOOTHUKOB WM JIMIA, WX 3aMEHSIOIIHE,
YBEJIOMJISIIOT WICHOB 0OIIero coOpaHusi paOOTHUKOB O BHEOUEPETHOM OOIEeM COOpaHuH
pabOTHUKOB IyTEM BpPYYEHHs WJIM HAIpPAaBJIECHHS MOCPEACTBOM 3JIEKTPOHHON WM MHOM CBSI3U
NPEUIOKEHUS] MTHULIMATOPOB BHEOUYEPEAHOTO OOIIEro coOpaHusi, a TAK)Ke yBEJOMJICHUS O JaTe,



BPEMEHHU, MECTE M TOBECTKE 3ace/IaHusl He Mo3JHee 4eM 3a 3 (Tpu) pabouux IHs JO JaThl €ro
MIPOBEICHUSL.

[Ipencenarens  oOmero  coOpaHuss ~ paOOTHUKOB  COIJIACOBBIBAET  C PYKOBOJUTEIIEM
00pa3oBaTeNbHONW OpraHW3allMH JaTy, BPEMs W MECTO IPOBEICHHS BHEOYECPEIHOTO OOIIEero
coOpaHus pabOTHHUKOB.

4.5. JlonmoHUTEIbHBIE MPEIIOKCHUS B IOBECTKY 3aceJaHHs BHEOUEPEIHOTO OOIIEro coOpaHws
pabOTHUKOB MOTYT OBITH BHECEHBI WICHAMHU OOIIEro coOpaHust pabOTHUKOB B CPOK HE MO3HEE
yeM 3a 3 (Tpu) paboumX JTHS J0 IaThl €r0 MPOBEICHUS.

5. lokymeHTauusi 0011ero coopaHus

5.1. 3acemanust oOmero cobpaHus paOOTHUKOB OGOPMIISIOTCA TNpOTOKoIamMH. I[IpoToxomn
3acenanusi oomero cobpaHus pabOTHUKOB COCTABIISIETCS HE Mo3aHee S (MATH) pabodmMx JTHEH
[OCJE€ €ro 3aBepIIeHUs B BYX OK3EMIUIIpaX, IOANUCHIBAEMBIX €ro IpecenaTesieM
U CEKpeTapeM.
5.2. IlpoTokoa cocTaBisieTcsl B COOTBETCTBUHU C OOIIMMM TpPeOOBAHUSMHU JIE€JIONPOU3BOJICTBA,
YCTaHOBJICHHBIMH B 00Pa30BaTEJIbHOM OpraHU3alluy, C YKa3aHUEM CIICIYIOIINX CBEICHUN:

® KOJIMYECTBO PAaOOTHHMKOB, NMPUHSBIIMX YYacCTHE B 3aCEAaHUH, OTMETKA O COOIIOJCHUHU
KBOPYMa;

® KOJIMYECTBO TOJIOCOB «3a», IPOTUB» U «BO3JEPKAIICSI» 10 KAKIOMY BOIPOCY IMOBECTKH
3aceaHus;

e pemicHHEe 00IIero coopaHusi pabOTHUKOB 110 Ka)IOMY BOIIPOCY TTOBECTKH 3aCE/IaHMsI.
Hymeparust mpoToKoJioB 0011ero coopanusi pabOTHHUKOB BEJECTCS OT Hadaia y4eOHOro roja.
5.3. Bciywyae oOHapyXeHHs] OIMIMOOK, HETOYHOCTEH, HEJIOCTOBEPHOTO U3JIOKEHUS (PaKTOB
B IIPOTOKOJIE 3aceAaHus 001ero coopanus paOOTHUKOB WiEHBI 00IIero coOpaHusi paOOTHUKOB
BIIpaBe TpeOOBaTh OT Mpeicenaress ero W3MeHeHus. B cBoro ouepenp mperncenarens 00s3aH
MPUHSITH MEPHI 110 BHECEHHUIO B MMPOTOKOJI COOTBETCTBYIONINX U3MEHEHUI U YTOYHEHUI, a TaKKe
clenaTh COOTBETCTBYIOIIEE COOOIIEHHME Ha CIEAYIOUIeM 3acedaHuM o0Iero cobpaHus
pabOTHUKOB, BHECS TAHHBIA BOMIPOC B €0 MOBECTKY JIHS.
5.4. OpurvHaabl IPOTOKOJIOB XPaHSTCS B KaHLEISApUH 00pa30BaTeIbHON OpraHu3alllu.
5.5. K nmpoTokomy mpHuKiIaabIBalOTCs BCsd MH(POpPMAIIHS M MaTepUalbl, a TAK)Ke UHbIE TOKYMEHTHI,
KacCaroIInecs pereHusl.
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