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IHoJi0:xeHue
0 IIKOJbHOM O0HOJIHOTEYHOM (pOH/IE YHeOHNKOB, NOpPsiAKe ero GopMupoBaHus,
yuera, HCIo0JIb30BaHUsA M 00ecIeYeHNs] COXPAHHOCTH

1. O6uue nmostoxeHust

1.1. Jannoe Ilonoxenue pazpabotaHo B cooTBeTCTBUM ¢ DenepaibHbIM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoit @eneparum» ¢ n3menenusmu ot 2 utons 2021 rona,
®3 ot 29.12.94 Ne 78-D3 «O OmbmuoreunoM pene» B penakiuu ot 1 mas 2019 r., IIpukazom
MununcrepctBa KyinbTypbl Poccuiickoit ®@enepaumn ot 8 oktsabps 2012 roma N 1077 «O6
yrBepxaeHun [lopsnka ydera OKYMEHTOB, BXOISIIMX B COCTaB OuOiIHOTEeYHOro (oHIa» C
n3MeHeHussMAd Ha 2 ¢eBpanst 2017 roma, Ilucekmom MunuctepcTBa 00pa3oBaHUs W HAyKH
Poccuiickoit @eneparuu ot 08.12.2011r. Ne MJI-1634/03 «O06 ucnonb30BaHUUA Y4EOHHKOB B
oOpa3zoBaTenbHOM Tpomecce», a Takke YcraBom MKOY «Aprtemosckas COILl», apyrumu
HOPMAaTUBHBIMH  TPaBOBBIMU  akTamu Poccuiickoii ~ dDenepanuu, periiaMeHTUPYIOUIMMHI
NEeSTeTLHOCTh OPTaHU3aIIMN, OCYIIECTBIISIONINX 00pa30BaTEIbHYIO AESTEIHLHOCTD.

1.2. Hacrosimee IlonmoxkeHune o 1mkonbHOM OubmuorednoM ¢ouae (manee — IlomokeHue)
ompeeNsieT MopAI0K ydeTra OubmroreyHoro ¢GoHmaa U MeXaHu3M (GOPMHUPOBAHUS, COXPAHHOCTH U
MPEIOCTaBlIEHUs B TMOJb30BaHHE YUYEOHMKOB, YYE€OHBIX MOCOOWH, Yy4eOHO-METOAMYECKUX
MaTepuaIoB OOYYArOMIMMCSl 00pa30BaTEIbHOM OpraHU3alMM (J1ajee — IIKOJa), OCBAWBAIOIIUM
OCHOBHBIE 0Opa3oBaTellbHble MPOrpaMMbl B Tpenenax (¢eaepalbHbIX TOCYJapCTBEHHBIX
00pa3oBaTeNbHBIX CTAaHAAPTOB, a TaKXKE 3aKPEIUIsieT OTBETCTBEHHOCTh BCEX YYACTHHKOB
00pa3oBaTeNbHON e TEILHOCTH.

1.3. TlonsTus, ucnonb3yemsle B [lonoxeHun:

Yueonuk — yaebnoe uzganue, copepxaiiee CHCTEMAaTHUECKOE U3II0KEHNE YUeOHOM NUCIUTUIHHBI,
COOTBETCTBYIOIIIEE yueOHOU MporpaMMe u OQUIIMATBHO YTBEPKIECHHOE B KAUeCTBE TAaHHOTO BU/IA.
MoskeT ObITh MPECTaBIIEH B IEUaTHOU U AIEKTPOHHOU dopMe.

Yueonoe nocobue — yuebHOe wu3gaHWE, OMONHSIONIEE WM 3aMEHSIONIEe YaCTUYHO, WIH
MOJIHOCTBIO Y4EOHUK, OHUIHAILHO YTBEPKICHHOE B KAYECTBE IAHHOTO BHJIA.

Pabouaa mempadb — ydeOHOE TmOCOOME, HWMEIIIee OCOOBIM TUAAKTHYECKUA ammapar,
CHOCOOCTBYIOIINI caMOCTOATEIbHON paboTe 00yJaroierocst HaJy OCBOEHUEM Y4eOHOTO MpeaMeTa.
Yueono-memoouueckue mamepuanvt — COBOKYIHOCTH MAaTE€pHAlIOB, B TIOJHOM OO0BeMe
00ecreunBaIIUX MPEnoAaBaHie JaHHON AMCUUILIIMHBI (aTJIachl, KOHTYPHBIE KapThl, IIOYPOYHOE
TIJIAHUPOBAHUE, CPEJICTBA KOHTPOJIS 3HAHUH, CTIPaBOYHBIC U3aHUs, pabovre MporpaMMbl U T.1.).
Cpeocmea o00yuenusa u eocnumanua — JpPyrue UCTOYHMKHM y4yeOHOW HMHQOpManu,
MPEAO0CTaBIIIEMbIe 00YUAIONUMCS B X0/I€ 00pa30BaTEIHbHON IEITEITbHOCTH.

1.4. llenbto Hacrosimero IlomoskeHus sBIsAETCSs CO3JaHHE YCIOBHH JJs MaKCHMaJbHOTO
obOecrieueHrss ydeOHON JUTEpPaTypoil OOYYArOIIUXCSl IIKOJIbI, TOBBIMICHHE OTBETCTBEHHOCTH
MeJarornyeckoro KOJJIEKTUBA U CEMBH 3a MPABIWIIbHOE, PAllMOHAEHOE MCIIOH30BAaHHUE IIIKOIHHBIX
Y4eOHHKOB, OpraHu3anus padoThl cpeaud OOYYaroIIMXCsl M WX POAUTENICH 10 BOCIHTAHHIO
OCO3HAHHOTO0, OEPEIKHOTO OTHOILICHUS K YICOHUKY.



1.5. Yder noxymeHTOB OMOIMOTEYHOTO (HOHNA ABISETCS OCHOBON OTYETHOCTH M IUIAHHUPOBAHHUS
NEeSATETLHOCTH OUOIMOTEKH, CIOCOOCTBYET O0ECIIEUEHHUIO €T0 COXPAHHOCTH.

2. ®opMmupoBanue (poHIA YHeOHHUKOB U MOPSAOK yueTa (poHIa yUeOHOH JIuTepaTypbl
2.1.  KowmmiekToBanue yueOHOTo GoHaa OMOIMOTEKH IIKOJIBI TPOUCXOIUT Ha OCHOBE €XKETOTHO
yrBepxkaaemMbix denepabHbIX NepedyHell yueOHUKOB, PEKOMEHIOBAHHBIX K HMCIIOJIb30BaHUIO MPU
peanu3ali  UMEIOIIMX TOCYAApPCTBEHHYIO aKKPEAHWTAlMI0 00pa3oBaTeNbHBIX IMPOrpaMM
HayaJlbHOrO OOLIEro, OCHOBHOrO OOIIEro, cpegHero oO0miero o0pa3oBaHMs, IepeyHeil
OpraHu3alfif, OCYIIECTBISIOMMX BBIIYCK YYE€OHBIX IOCOOMI, KOTOpBIE JIOMYCKAlOTCS K
UCIOJIb30BAHUIO IIPU peaTu3ali UMEIOLINX FOCYJapCTBEHHYIO aKKpEIUTAIMI0 00pa30BaTeIbHbIX
nporpamm. ExxerosHo yrBepxaaeTcs nepeueHb y4eOHMKOB U yu4eOHBIX TOCOOUI 00pazoBaTeIbHOM
OpraHu3aLMH.
2.2.  OOpa3zoBarenbHas OpraHU3aIs CaMOCTOSITEIbHA B BEIOOPE U OTIPEICIICHUH:
* KOMIUICKTa YYEOHMKOB, YYEOHBIX IOCOOM, Y4EOHO-METOAUYCCKUX MaTEepHasOB,
o0ecTIeYNBAaOIIUX MPEMoIaBaHie yueOHOTO MpeIMeTa, Kypca, AUCUUTUIAHBI (MOIYIIA);
« cpeAcTB O0y4yeHHMs M BocnuTaHus. BpiOop cpeactB oOydyeHHMs M BOCHUTAHUSA
ornpexaensercs crnenuuKon coiep)aHus U (OpMON OpraHM3anuu 00pa3oBaTEIHLHOMN
NesITebHOCTH.
2.3. llomosHenue yueOHOTO (QoHIAa obecneunBaeTcs 3a CYET CpelncTB (emepanbHOTO,
PErHOHAIIBHOTO, MYHUIIMNIAIBHOTO OrokeToB (cT.35, m.2 denepansHoro 3akoHa Ne 273-@3 ot
29.12.2021r. «O06 obpazoBanuu B Poccuiickoii ®enepaunun»); HHBIX HCTOYHUKOB, HE
3allpeleHHbIX 3aKOHOAaTeNbCTBOM P®d, B T.4u. 6€3BO3ME3IHOr0 MOKEPTBOBaHMS (PU3NUECKUMU
W/WIM I0PUIUYECKUMHU JIUIIAMHU.
24. B nensax obecrnieueHus: o0yyaronmxcs yaeOHUKaMu, Y4eOHBIMHU IMOCOOUSIMU IIKOJIA MOXKET
B3alMO/JICIICTBOBATh C IPYIMMH 00111e00pa3oBaTeIbHBIMU OpraHU3alUs MU pailoHa, YTpaBiIeHUEM
oOpa3oBaHHs.
2.5. HenocpencTBeHHOE PYKOBOJICTBO M KOHTPOJb PabOTHI MO CO3/aHUIO U CBOEBPEMEHHOMY
MOTIOJIHEHUIO  OMOJIMOTEYHOro (OHJA IIKOJBHBIX YYEOHHUKOB OCYLIECTBIISICT  JUPEKTOP
o0pa30BaTeNbHON OpraHu3aluu.
2.6. JlomyckaeTcsi HCIOJb30BaHME y4yeOHO-METOJUYECKUX KOMIUIEKTOB, BXOJSIIMX B
@enepalibHbIl  TIepeyeHb Y4EOHMKOB, COIVIacOBaHHBIX Ha [lemaroruueckoM coBeTe |
YTBEP)KICHHBIX PUKA30M TUPEKTOPA IIKOJIBI.
2.7.  Jlns >pheKTUBHON OpraHU3allui 00pa3oBaTEIbHON JESTeIHbHOCTH HCIIONB3YeTCsl Y4eOHO-
METOAMYECKOE 00eCTIeYeHHEe U3 OJJHOM MPeAMETHO-METOANYECKOM JINHUM.
2.8.  Tlpomecc paboTsl o popmupoBaHuio GoHIa YIeOHOH TUTEPaTYPhl BKIFOYACT CIICTYIOIIHE
JTarbI:
e paboTa TeNarormyeckoro KoyulekTuBa ¢ @DenepaiabHBIM IEpeYHEM  y4eOHHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K UCTIOJIh30BAHUIO B 00pa30BaTEIbHBIX OPraHU3aIHUsX;
® [IO/ArOTOBKA CIUCKA YY€OHUKOB, IUIAHUPYEMBIX K UCIIOJIb30BAaHUIO B HOBOM y4eOHOM T'O1y;
e [perocTaBieHUE cHHUcKa y4yeOHMKOB IlemarornueckoMy coBeTY Ha COIJVIACOBAHUE U
YTBEPKICHHE;
® MarHOCTUKAa YPOBHS OOECMEeYeHHOCTH OOydaroumxcs y4eOHOW JuTeparypoil Ha
CIIEAYIOIIUNA y4eOHBIN IO B COOTBETCTBUU C KOHTHMHI'€HTOM OOYyYaroIIMUXCsl, COCTAaBICHUE
MEePCIEKTUBHOTO TUIAHA KOMIUIEKTOBaHUS yueOHOTO (hOH/A;
e odopmieHHE 3aKa3a YUeOHUKOB M y4eOHBIX IMOCOOMI B COOTBETCTBHH C YTBEP)KIECHHBIM
CIHMCKOM Y4eOHHKOB U TJIAHOM KOMITJICKTOBAaHUS,
® TMPOBEJCHHWE AyKIIMOHA W 3aKJIIOYEHHE JOTOBOPA C TMOCTABIIMKOM O 3aKyNKe Y4eOHOH
JTUTEPaTypHI,
® [IpHEM U Y4eT BHOBb MTOCTYINHUBIIEH yueOHOI TuTEepaTypsl B OMOIHOTEKY.
2.9. bubnuoreynsiii GOHA HIKOTBHBIX YYEOHHKOB YYHUTHIBACTCS M XPAHUTCS OTAEIHHO OT
OCHOBHOTO (hOH/Ia MKOJIHHON OMOIHOTEKH.
210. K oubnuomeunomy ¢ondy yueonou numepamypot (yaeOHOMY QOHIY) OTHOCSITCS



y4eOHUKH, yueOHble TocoOusi, opdorpaduueckue cioBapu, MaTeMaTHUECKUE TaOIHUIIbI, COOPHUKU
yIpaXHEHUH U 3a7ay, NPaKTUKyMbI, KHUTU JUIs YTEHHS, XPECTOMAaTHH, pabouue TeTpaau, aTiaachl,
KOHTYpHBIE KapThl B TII€YaTHOM M DJJCKTPOHHOM BHJE, COJIEpPKAHHE KOTOPBIX OTBEYAET
TpeOOBaHUAM roCyJapCTBEHHbIX 00pa3oBaTeIbHbIX CTaHJapTOB, obecreunBaroIuX
IIPEEMCTBEHHOCTh M3YYEHHUs JUCUUIUIMH U CHCTEMAaTU3UPOBAHHBIX 10 0Opa3oBaTEIbHBIM
o0acTsM.

2.11. JloxyMeHTHI, BKIO4aeMble B (GoHA OmOIMOTEeKH, Mapkupyrorcs. IIpu 3ToM MOryT OBITH
UCIOJIb30BaHbl IUTEMIIEIH, KHI)KHBIE 3HAKH, UHIUBHYaJIbHbIC HITPUXOBBIC KOJbI, JPYTrU€ BUABI
MapKHPOBKH.

2.12. JIoKyMeHTBHI TIOCTYMAalOT B OHONMOTEKY M BKJIIOYAIOTCS B OMOJMOTEYHBIM (OHJ B
pe3yabTaTe TOCTaBKH 00S3aTENbHOTO SK3EMIUISpa, IMOKYNKH (HMOJAMHMCKH, OOMEHa, JapeHus,
[IO’)KEPTBOBAHMSA, KONMPOBAHUS  OpPUTMHAIOB M3  (¢oHaa  Oubimoreku). JlOKyMEHTSI,
MOJITOTOBJICHHbIE K NpHUeMy B OWOIMOTEYHBIH (DOHI, MOABEPraroTCs MEPBHYHONW 00paboTKe |
UHAUBUYaJIbHOMY YYeTy.

2.13. JIoOKyMEHTBHl TNPHHUMAIOTCS 1O NEPBUYHBIM YYETHBIM JTOKYMEHTaM (HaKJIagHas, akT),
BKJIFOYAIOIUM CIIMCOK MOCTYTIJICHUH.

2.14. TlpueM IOKYMEHTOB, TOCTYNAOIMUX B OHOMMOTEKYy O3 MEepBHYHBIX IOKYMEHTOB Ha
0e3B03Me3/1HOM OCHOBE (00s3aTeNIbHBIE IK3EMIUISPHI, IENO3UTHBIE FK3EMIUISIPhl MEXTYHAPOAHBIX
OopraHu3anyii, O0e3BO3ME3/IHBIC MOCTYIUICHHUS W3 HEW3BECTHBIX W AHOHHMHBIX HCTOYHHUKOB),
oopmIsieTcss akTOM O IpueMe JOKYMEHTOB.

2.15. IlpueMm IOKYMEHTOB, MOCTYMAIOIIUX B OMOIMOTEKY OT IOPUANYECKOTO, (PU3nyecKoro Iuma
B BUJIE Jlapa ¢ yKa3aHUEM ero Ha3HaueHMs JUIsl MOMOJIHEHUs! OUOINOTeYHOro poHaa, 0PopMIIseTCs
JIOTOBOPOM ITOXKEPTBOBAHUSA B COOTBETCTBHUH C ['paxkpaHCckuM kojekcoM Poccuiickorn @enepannn
(ct. 574, 582).

2.16. IlpueM NOKyMEHTOB OT 4YMTATENCH B3aMEH YTEPSHHBIX M MPHU3HAHHBIX PaBHOICHHBIMH
yTpaueHHbIM, O(OpMIIIETCS aKTOM O TMpuéMe JOKYMEHTOB B3aMeH YTepsHHBIX. B akre
yKa3plBaeTcs  (amMHiusA, WHUIMANBl  YHTATeNs, CBEOCHHS 00 YTEepPSHHBIX  H3JaHHIX
(perucTpaMoHHBIH HOMEp, KpaTkoe OMOIHorpapuueckoe OnMcaHue M3JaHus, LeHa) CBEACHUsS O
MPUHATHIX U3/IaHUAX (KpaTkoe Oubnuorpaduyeckoe onucaHue u3Aanus, 1eHa), HOMNUCH YATATENs
Y IPUHUMAIOLIEH CTOPOHBI.

2.17. VYuér oubmmoreynoro ¢oHma y4eOHOU JMTEpaTyphl OTpakaeT MOCTYIUICHWE, BHIOBITHE,
o0IIyr0 BeJMYMHY (OHAA Y4eOHHKOB, M CIIY’KUT OCHOBOM €ro MpaBMWJIBHOTO (OPMHUPOBAHUS,
L[E€JIEBOT0 MCMOJIb30BAaHUS U COXPAHHOCTH, OCYILECTBICHHUS KOHTPOJIA 32 HATMYUEM U JBUKEHHEM
y4eOHUKOB.

2.18. IIpomecc yuera OnOmMoTe4HOTrOo (OHIA YICOHHKOB BKIIFOUACT: NMPHEM, IITEMIIEIIEBAaHHE,
perucTpanuio NoCTyIUIeHUs, paclpe/ieieHus 10 KjlaccaM, BBIOBITHS, a TaKkKe MOJABEICHHE UTOTOB
JBIKEHUS (POHJIA U €T0 TTPOBEPKY.

2.19. Bce onepanuu no y4etry MpOM3BOAATCS 3aBENYIOIIMM OMOIMOTEKOM, CTOMMOCTHBIN yuyeT
BeneTcs OyxranTepuen, oO0cimyxuBaroiei mkory. MuBeHTapusamus ydeOHoro (QoHma W cBepka
JaHHBIX ONOIMOTEKN U OyXTanTepuu MPOBOIUTCS €KETOTHO.

2.20.  Yuer y4eOHOU JTUTEPATypPbl OCYIIECTBIISIETCS TPYIIIOBBIM clIocoO0OM 1 BeneTcs B «Kuure
cymmapHoro yuyetay (manee - KCVY) u (unun) snektpoHHoM Bujae. KCVY yueOHHKOB XpaHUTCS B
O61OIMOTEKE MOCTOSHHO.

2.21.  KCY cOCTOUT M3 TpexX YacTeu:

Yacte 1. [loctymenue B ¢Goua. B Ty dacth 3amuchiBaeTcsi 001iee KOJUYECTBO MOCTYMUBIINX
y4eOHUKOB M MX CTOMMOCTBH C 00s3aTelIbHBIM YKa3aHHEM HOMepa M JaThl COMPOBOIUTEILHOTO
nokymenTa. Homep 3anmcu exxeronHo HaunHaercs ¢ Ne 1 u ua€t no nopsiiKy nocTyIIeHH.

Yacte 2. BpiObiTHE 13 (oHma. B 3Toil uyacTu 3amuchIBalOTCS HOMEpa aKTOB Ha CIHCAaHUE
y4eOHUKOB C YKa3aHHEM JIaThl YTBEPXKJACHUS aKTa U OOIIEr0 KOJUYECTBAa CIUCAHHBIX YUEOHUKOB
Ha oburyro cymmy. Hymepanus 3anuceid o BEIOBIBIIUX U3JJaHUAX U3 TOJa B TOA MPOJOIIKACTCS.
Yacte 3. Utorm yuera nBwkeHus GOHIOB. B TpeTbeld yacTu 3alMCHIBAIOTCS WUTOTH JABUKCHUS
¢dbonHma yueOHUKOB:




« o01Iee KOJTUYECTBO MOCTYMUBIINX YIEOHUKOB 33 TEKYILIHH I'0Jl, HA CYMMY;
« o0I1ee KOJIMYECTBO BHIOBIBIIMX YU€OHUKOB 3a TEKYIIH TO/, HA CYMMY;
« ofmiee KOJMYECTBO Y4YEOHHKOB, COCTOSIIMX Ha ydeTe Ha | sSHBaps MOCIEAYIOIIETO
rojia, Ha CyMMY.
2.21. VpuBuayanbHBIA (TPYNIIOBOM) y4eT Y4eOHMKOB OCYIIECTBIIAETCS B KapTOTEKE ydyeTa
YU4eOHMKOB Ha KaTaJlOXHBIX KapTO4YKaxX CTaHJAapTHOTO pa3mepa. Ha kaprouke yka3bIBaeTcs
pEeTUCTpaIlMOHHBI HOMep, OubiHorpaduueckoe onucaHue ydeOHMKA, CBEACHUS O KOJIUYECTBE
MOCTYIMUBIIMX YYeOHUKOB C yKa3aHHEM IeHBL. [Ipu HEOAHOKPATHOM IMOCTYIUICHUH y4eOHUKa, HE
UMEIOIEM OTJIMYHMHA, KpOME roja WM3/JaHus M IEHBI, BCE IOCTYIUICHUS 3aHOCATCS Ha E€IUHYIO
KapTouky. Eciu jxe B yueOHHKE BHECEHBI JIOTIOJIHEHHSI M M3MEHEHHUS, TO Ha HErO 3aBOJIUTCS HOBast
KapTouka. KapTouku paccTaBisioTcs B yYETHYIO KApTOTEKY 10 KJIaccaM, a BHYTPH KJIACCOB — I10
npeameram. [locie crimcanust BceX Y4eOHUKOB KapTOYKH M3BIMAIOTCS U3 KAPTOTEKH.
2.22. Y4eTHble KapTOYKH Y4YEOHHMKOB DPETUCTpHUpYIOTCA B «KypHase perucrpanuu y4eTHBIX
KapTo4ek OMOIMOoTeuHOro (hOHA MIKOJILHBIX YYSOHHKOBY», KOTOPBIH BEeIETCs MO 00pasily: HOMEp
0 MOPSAKY, Ha3BaHHE, Ki1acc, Ne akTa BBIOBITHSI KAPTOUKH.
2.23. Ydyery mojiekaT Bce BHIbl Y4eOHMKOB M Yy4eOHBIX mocoOuii. PabGoune TeTpanmy,
IUIAKTHYECKUE MaTepHhaibl, TaOJHIbI, TPOMUCH, KOHTYPHBIE KapThl, aTJIaChl SBIISIOTCS
JOKYMEHTaMH BPEMEHHOTO xapakrepa. Mx yder npousBomutcs B «TeTpaau ydeta JTOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha npuHSATHIX NMEPBHYHBIX YYETHBIX JTOKYMEHTAX MMPOWU3BOIMUTCS 3aIlUCh, MOITBEPKIAOIIAS,
YTO MOCTYNHBIINE JOKYMEHTHI NMPHHATH B OMOIMOTEeYHBbIH (HOHI Kak B 00BEKT 0c000 HEHHOTO
IBMKUMOTO umytniectsa (nanee - OLJIN) uinu kak B 00bEKT HHOTO IBUKMMOTO UMYIIECTBA.
2.25. IlepBu4HbIE y4eTHBIE TOKYMEHTHI, MOATBEpKIAIOMKE (AKT MOCTYIJICHHUS, NEPEAaloTCs B
OyXrajiatepuio AJis BKIIOUEHUS B y4eT OMOINOTeUHOro POHA.
2.26. ExxexBapTaibHO, IpH yCIIoBUHM m3MeHeHus cocraBa OLI/IU, cBenenus 06 001memM KOJHIecTBe
U CTOMMOCTH JOKYMCHTOB, BKJIFOUYEHHBIX B COCTaB OMOIMOTEYHOro (OHAA, KaK 00BEKT 0c000
[IEHHOTO JIBKHUMOTO UMYIIECTBA, TIEPENAIOTCS YIPEAUTEIIO.
2.27. BzaMeH yTepsSHHBIX WJIM UCHOPYCHHBIX Y4YEOHHUKOB MPUHUMAIOTCS Jpyrue KHUTH,
HEO0OXOIMMBIC MIKOJIC. YUYEOHUKH, YTepSHHBIC W NMPHUHATHIC B3aMEH, yUHUTHIBatOTCS B «Terpamn
ydeTa KHUT U JPYTUX JOKYMEHTOB, IPUHATHIX OT YUTATEJIeH B3aMEH YTEPSIHHBIXY.
2.28. Yder BKIIOYAET PETHCTPAIMI0 TOCTYIUICHUS JOKYMEHTOB B OMONMOTEYHBIA (OHI, WX
BBIOBITHS U3 ()OHJIA, UTOTOBBIC IaHHBIE O BeNUYnHe (00Bbeme) Bcero 6ubamoreyHoro GoHIa U €To
M0/Ipa3JesIoB, CTOUMOCTb (hOHAA.
2.29. OcHoBHbIE TpeOOBaHUS, IPEIbABISEMbIC K yUeTy OnbInoTeyHoro Gonaa:
s TIOJHOTA M JOCTOBEPHOCTH YYETHOH MH(OpPMAIIHH;
*  OINEpaTUBHOCTH;
*  JOKYMEHTHPOBaHHOE O(OpMIICHHE KaXKIIOTO MOCTYIUICHHS B (JOHI M KaKIAOTO BBIOBITHS
u3 pouna;
*  COBMECTHMOCTh TpHEMOB H (OpM Yydera, WX HAJSKHOCTh TIPH MapauIeTHHOM
UCTIOJIb30BaHUH TPATUIIMOHHON U aBTOMATU3UPOBAHHOM TEXHOIOTHH ydeTa;
*  COOTBETCTBHE HOMEHKIIATYpHI TOKa3arenell ydera (OHAa aHAJIOTHYHBIM ITOKAa3aTelsiM
roCyJapCTBEHHON OMOIMOTEYHOM CTAaTUCTHKHU.

3. Ilops0k BbIIaYM M BO3BPaTa y4eOHUKOB
3.1. Tlopsmok mosk3oBaHus ydeOHOW JTuTepaTypoil omnpenensiercs [lomoxxeHneMm o OUOIHOTEKE,
[TpaBunamu monb30BaHus OMOIMOTEKON U NaHHBIM [lonokeHneM.
3.2. K oOywaromumcsi, OCBaMBAaOIIMM OCHOBHBIE 00Opa3oBaTEIbHBIE MPOTPaMMBI B TIpeaenax
(benepanbHBIX rOCYyJapCTBEHHBIX 00pa30BaTEIbHBIX CTAaHAAPTOB, OTHOCSATCS:

« oOydaromuecs, OCBaBaIOIINE MPOTPAMMy HAa4YaJIbHOTO 00IIIeT0 00pa3oBaHus;

« oOyuyaromuecs, 0CBauBaOIIUE IPOrPaMMy OCHOBHOT'O O0IIEr0 00pa3oBaHMs;

« oOydaromuecs, OCBaBaIOIINE TPOTPaMMYy CPEIHEro 00IIero 00pa3oBaHus.



3.3. Illkoma OecrutatTHO oOecneunBaeT OOydJalOUIMXCs y4eOHUKAMH, y4eOHbIMM U y4eOHO-
METOJIMYECKUMH TOCOOMSMU B COOTBETCTBMM C (peiepalibHbIM TEepeyHeM y4eOHMKOB,
PEKOMEHIOBAaHHBIX (JOMYMIEHHBIX) K UCTIOIB30BAHUIO MPU PEATU3AINNN UMEIOIINX aKKPEIUTAIIIO
o0pa3oBaTeNbHBIX MPOTPaMM HAYyalbHOTO OOIEro, OCHOBHOIO OOIIEro, CpeaHEero oOIero
oOpazoBaHusi B Tmpenenax (QeaepanbHbIX TOCYAapCTBEHHBIX OO0Opa3oBaTEIbHBIX CTaHIAPTOB.
Obecrieyenrie 00y4YalOIIMXCS YKa3aHHBIMH H3/IaHUSMU OCYIIECTBISICTCS 3a CYET W3JIaHui,
uMeromuxcs B (GoHAEC MKONbHONH OMOMMOTEKU. BUOMHOTEUHBIN (QOHJ €XKEroJHO IMOMOJIHSIETCS
HEOOXOIUMBIMH Y4COHMKAMH, YI€OHBIMU U y4€OHO-METOIMUYSCKIUMHU TTOCOOUSIMH.

3.4. YueOHas nuTepaTypa MCIONIB3YETCs HE MEHee 5 JIeT, HO mpH cooTBeTcTBUU DenepaabHOMY
crannapty u denepaqbHOMY MEPEUHIO YUEOHUKOB MOXKET HCHOJb30BaThecs A0 10 ner (muchbmo
MunucrepctBa o0pazoBanus u Hayku PO ot 08.12.2011r. Ne M/-1634/03).

3.5. VY4ecOHuKH, ydeOHBIE TIOCOOMS H Y4YeOHO-METOJUYECKUE MAaTepUalibl, HEOOXOIUMBbIC
oOyJaromuMcsi JJIi OCBOEHHS Y4YeOHBIX MPEIMETOB, KypCOB, IUCIHMIUIMH 3a MpeleamMu
benepanbHBIX  TOCYAAPCTBEHHBIX  00pa30BaTelIbHBIX CTAHAAPTOB, POJAUTENHU  (3aKOHHBIE
MIPEICTaBUTENN) IPUOOPETAIOT CAMOCTOSITEIBHO.

3.6. JleTsM-uHBaNIMIaM U JIETSM C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3JI0POBBSI, 00yJaroIuMCcs Ha
JIOMY TI0 OCHOBHBIM 00I11€00pa30BaTEIbHBIM MPOrpaMMaM C HCIOJIb30BAaHHEM TUCTAHIIHOHHBIX
00pa3oBaTeNbHBIX TEXHOJIOTUN Ha MEPUOJ OTyYeHHUS 00pa30BaHUs YUeOHUKHU MPEJOCTaBISIOTCS
B I10JIb30BaHKE OECILIIATHO.

3.7. YueOHukH, yueOHbIE TTOCOOUS U y4eOHO-METOIUYeCKUue Marepualibl (pabodne MporpaMMel,
MOYPOYHOE TUIAHUPOBAHUE, METOAMYECKHE MOCOOUS W T.I1.) JUISA JIMYHOTO TMOJB30BAHUS YUHUTEIS
IIKOJIBI IPUOOPETAIOT caMOCTOSTENbHO. Eciin NanHble W3gaHusl UMEIOTCS B HAIU4uu B (HOHAE
OUONIMOTEKH, yIUTENIs 00€CTICUNBAIOTCS MU B €IMHUYHOM IK3EMIUApE OECIIIaTHO.

3.8. YueOHuku, y4eOHbIE U y4EOHO-METOAMYECKHE MOCOOMS IMPEIOCTABIAIOTCS 00y4aroIIUMCs
IIKOJIBI B IMYHOE TTOJIB30BAaHHUE 110 OJTHOMY KOMILJIEKTY CPOKOM Ha OJMH T'0Jl HE3aBHCUMO OT TOTO,
Ha KaKo# CpOK 0OY4YEeHHsI OHM pacCUUTaHbl. BTOpoil KOMIUIEKT yueOHHUKOB MOKET OBITh BBIJAH IO
3asBIICHUIO POAMTENCH B CBS3M C YXYALICHHEM 3/I0pOBbSl OOYdYalOUIErocs TpU HaITHYUH
CBOOO/IHBIX IK3EMILIAPOB B OMOINOTEKE.

3.9. Ilepen HauwasioM ydeOHOTO roja OMONMOTEKAph BBHIAAET YYEOHMKHM Ha KIIACC KIIACCHBIM
pykoBoguTensM 1-11 kmaccoB mo rpaduky, YTBEpKIEHHOMY ITUPEKTOPOM IIKOJIBL. Bblgaua
y4eOHOM JTUTepaTyphl KJIACCHBIM PYKOBOIUTEISIM (pukcupyercs B «KHUTE BBIIauu YICOHUKOBY H
MOATBEP>KIAETCS MOAMUCHIO KJIACCHOTO PYKOBOIUTEIS.

3.10. OGyyaromuecs MKOJBI MOJyYaloT YIEOHHKH B yueOHbIe mocoous u3 (GoHna Oubimoreku y
KJIACCHBIX PYKOBOJAWTENEH B Hadaje y4eOHOro roja. Beinada ydyeOHMKOB M Y4eOHBIX MOCOOUI
ponuTensiM 1-x kiaccoB U oOydaromuMmces 2-9 kinaccoB GUKCUPYETCs KIIACCHBIMU PYKOBOAUTEISIMU
B «BemomocTu BbIIauu U BO3BpaTa yUeOHUKOBY» M MOJITBEPKIACTCS JIMYHOW MOMUCHIO0 OTHOTO U3
poauteneit oOyuaromerocst B 1 kiacce, a Bo 2-11 kiaccax — JIMYHOM MOJMUCHI0 00YyJarOIIErocs.
«BenomocTtu BeIJauM U BO3BpaTa y4eOHUKOBY» XpaHATCA B OuOnuoTeke. KiaccHble pyKoBOIUTENN
1-11 xmaccoB MpOBOIAT Oecemny-HHCTPYKTaK OOYUYaOMIMXCS CBOETO Kiacca M WX POAMTENEH
(3aKOHHBIX MPECTABUTENEH) O MpaBUiIaX MOJb30BaHUS yUeOHUKAMHU.

3.11. B HCKJIFOYHTENBHBIX CITydasx oOydaroniuecs (JIOJDKHUKH, BHOBB NMPUOBIBIINE, a TAKKE JUIS
noarotoBku k OI'D u EI'D, Ha neTHee oOydeHHe) MONydaroT Y4eOHUKH y OuOIHOTEKaps.
Vuebnuku nmns moaroroBku k OI'D m EI'D obywarommmces 9-x m 11-Xx KiaccoB W BHOBB
NPHUOBIBIIMM BBIJAIOTCS TOJIBKO MPH HAIMYUM UX B Oubmmoreke. Bpimaua HEOOXOIMMBIX
Y4eOHUKOB Ha JICTHUU MEePUOJT PUKCUPYETCS B UHTATEIBCKUX (OPMYJISApax MO JUIHYIO ITOITHCH
o0yJaronuxcs.

3.12. Y4eOHUKH MOTYT OBITH BBIJIAHBI KaK HOBBIC, TaK W MCIIOJIh30BaHHBIC paHee. B TeueHune o1HOM
Hezeny o0ydaronuecs JOKHBI IPOCMOTPETh BCe YIEOHUKH U y4eOHBIC TOCOOUS, BBITAHHBIE UM B
JUYHOe Tojb30oBaHue. [lpu oOHapyxkeHHHM [e(eKTOB, MEIAIIUX BOCHPUITHIO Y4eOHOTO
MaTtepuana (OTCYTCTBHSI JTUCTOB, MOPYM TEKCTa) OOYUAIONIUICS WU €ro POAUTENd (3aKOHHBIE
MPEACTABUTENH ) MOTYT OOPAaTUTHCSI B OMOIUOTEKY JIJIsl 3aMEHBI €r0 IPYruM. Y YeOHHK MOXKET ObITh
3aMEHEH NpH ero HaJau4uu B Gouae Oudbmnoreku. I1o ncteueHnn yka3aHHOTO CpoOKa MPETEH3UH 110
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oOHapyXeHHbIC Je(PEKThl B CIaBaeMbIX YYEOHHMKAX HECET TOT OOYyYarOIIMICS, KOTOPBIA HUMHU
MOJIb30BAJICS.

3.13. B kon1e y4eOHOro roja W Mpu Mepexoje OOydaroIierocs B TEYCHHUE Y4eOHOro roaa w3
IIKOJIBI B JIPYTyl0 00pa3oBaTeIbHYI0 OpPraHM3aLUI0 y4eOHUKH, ydeOHbIe mMmocobus, pabouue
TeTpaAu U Y4eOHO-METOAMYECKHE MaTepualibl, IPEAOCTABICHHbIE B JIMYHOE IOJb30BAHUE
o0yJaroImuxcs, BO3BpaIIAlOTCs B OMONMOTEKY IIKOJIBI. B ciiyuae mopum win yrepu ydyeOHHKa,
yu4eOHOro win y4yeOHO-METOJUYECKOro MOCOOMs, MPEeIOCTaBICHHOr0 00ydYaroleMycsi B JIMYHOE
MOJIb30BaHKE, POJIUTENHU (3aKOHHBIE MPEACTABUTENIN) 00s3aHBI BO3MECTHUThH YyIIEpO W BEPHYTH B
OMOJIMOTEKY HOBBIM YICOHUK.

3.14. Obyu4aromuecs: BBITYCKHBIX KJIACCOB IMEpeJI MONyYeHUEM JTIOKYMEHTa 00 OKOHYAHUU IIKOJIBI
00s13aHbI TIOJTHOCTHIO PACCUUTATHCS C OUOIMOTEKOM (110 00XOTHOMY JIUCTY).

3.15. Bo3Bpar y4eOHMKOB B KOHIIE Y4€OHOTO r0Jia OCYIIECTBISIETCS 10 IrpaduKy, COCTaBICHHOMY
3aBefyroule OMOIMOTEKOW U YTBEPXKICHHOMY JAMpeKTOpoM Iukonbl. Ilpuem y4yeOHUMKOB
MIPOU3BOIUTCS:

« 0T oOywaromumxcs 1 — 8, 10 K1accoB - KIIACCHBIMH PYKOBOJIUTEISIMU;

« or oOywarommxcs 9 m 11 xmaccoB - 3aBemyromield OMONIMOTEKOH COBMECTHO C
KJIaCCHBIMU pyKoBojauTensiMu. KnaccHblil pykoBogutens oOecnieuuBaer 100% siBKy
00y4aroImuxcst CO BCeMH YUeOHHKaMH B COOTBETCTBUH C TPAPHKOM.

3.16. OOyuaromecss 00s3aHbl CAATh YYEOHMKM B IIKOJbHYK OHOJIMOTEKY B COCTOSHUM,
COOTBETCTBYIOIIEM €MHBIM TPEOOBAHUSM 110 MX HCIIOJIB30BAHUIO U COXPAHHOCTH.

4. BpiObITHE Y4eOHUKOB U3 0uOIM0TedHOro oHxa
4.1. Cpok HUCIIONIb30BaHUs y4eOHUKA HE MEHee IATH JIeT.
4.2. BpiObiTHE YyueOHUKOB U3 (POH1a OMOIMOTEKH TPOU3BOIUTCS 110 IPUUUHAM:

«  BeTX0oCTH ((hPU3UYECKUI U3HOC);

¢ YCTapenoCTH IO COJEPKAHHUIO;

« yrepe (C yKa3aHHEM KOHKPETHBIX OOCTOSTENBCTB YTEPH).
B akrte 0 BbIOBITHM (UKCUPYIOTCS CBeACHHUS 00 y4eOHMKax, UCKIIOYaeMbIX TOJBKO IO OJIHOM
MIPUYHHE.
4.3. Cnrcanue y4eOHMKOB TPOBOAMTCS HE PeXe OJAHOTO pasza B rof. Ha KakIplii BUJ CIIMCAHHS
(«Betxue», «YcrapeBlIne MO COIEPKaHUIO», «Y TePSHHbIE YUUTATEISIMU») COCTABISAETCS aKT B 2-X
AK3EMILIApaxX, KOTOPBIA MOJIMUCHIBAETCS KOMUCCUEH M YTBEPKAAECTCA AUPEKTOPOM MIKOJbL. OauH
9K3EMIUISIp aKTa XpaHUTCA B OuOIMoTeKe, Npyroi mepenaercs Moj PacHHUCKy B OyXraiarepuio,
KOTOpasi MPOM3BOAMT CHHMCaHME C OajaHca IIKOJbl YKa3aHHOM B aKkTe€ CTOMMOCTH Y4YEOHHMKOB.
CrniucaHHble MO aKTy Y4YeOHMKM CHAlOTCS B COOTBETCTBYIOIIME OpPraHM3allud IO 3aroTOBKE
BTOPUYHOTO ChIpbd. JIEHbIM OT cAauu y4eOHUKOB BHOCSTCSI HA PACUETHBIN CUET LIKOJIBI.
4.4. BoiObiTHEe yueOHMKOB M3 (oHAa OuOIMOTEeKH odopMisieTcss akTOM 00 HCKIIOYEHUH U
OTpakaeTcs B KHHMI€ CYMMapHOIO ydera, a TaKKe B KapTOTeke ydera yueOHUKOB. BpiObiTHE
y4eOHBIX MaTepHaJIOB BPEMEHHOI'O XpaHEHUs MPOU3BOAMUTCS B KOHIIE KAJIEHAAPHOIO rojia Mo akTy
C YKa3aHHeM MPUYUHBIL: «MaTeprajil BPEMEHHOTO XPaHEHUSD.
4.5. AKTHI Ha criMcaHHe Y4eOHMKOB BU3UPYIOTCS YJIEHAMU KOMHCCHU 10 COXPAHHOCTHU (OHIOB.
3aBU3MPOBAHHBIE AKTHI YTBEPKAAIOTCS JTUPEKTOPOM IIKOJIBI.
4.6. CrucaHHple MO AakTy Y4YeOHHMKH MOTYT OBITh HCIIOJNB30BaHbl JUISI H3TOTOBIICHHS
JTUIaKTUYECKOTO MaTepuania, JUis pecTaBpallMOHHBIX pabdOT WM MEpPeAaroTcs OpraHu3alusM 0
3arOTOBKE BTOPCHIPbs. YacTh y4yeOHUKOB, HAXOISAIIMXCS B YJIOBJIETBOPUTEIBHOM COCTOSIHUH,
MOCJIe CIIMCAHUSI MOKET BbIJIaBaThCsl 00yYarONIMMCS JJIs MOJATOTOBKHU K SK3aMEHaM, Mepe1aBaThCs
B yueOHbIe KaOMHETHI WIIM UCIIOIb30BaHbI JJIsl PEMOHTA IPYTUX YU€OHHUKOB.
4.7. XpaHeHue CIUCAaHHBIX YI€OHUKOB BMECTE C ACHCTBYIOIIMMHU 3aTIPEIaeTCsl.

5. YdeT UTOroB JABU:KeHUsI O0UOJIMOTedHOro oHaA



5.1. Utoru nBuxeHus (OHIOB MOABOIATCS B KHUIE CyMMapHOTO ydera OMOIHOTeYHOro (oHIa
(WM OpyroM perucTpe CyMMapHOTO y4yeTa, NMPUHATOM B OMOIMOTEKE) HAa OCHOBAaHWHU JIaHHBIX
CYMMapHOTO y4YeTa O MOCTYIVICHUH U BBIOBITUU TOKYMEHTOB.

5.2. UtoroBeie NaHHBIE UMEIOT YEThIpe 00sA3aTENbHBIX TOKA3aTeNs: COCTOSUIO Ha Hayalo roja,
MOCTYIUJIO 3a TOJI, BEIOBUIO 33 TOJl, COCTOMT Ha KOHEIl roja. MIToroBeie TaHHBIE MO 3JIEKTPOHHBIM
CETEeBBIM YIAJICHHBIM JIOKYMEHTaM TMPEACTABISIOTCS CICAYIOIUMH TI0Ka3aTeIsIMH  YY€THBIX
€IMHUI; COCTOSUIO Ha HAavyaJlo roja, opopMIICHO B JIOCTYIl B TE€UEHHE roja, JOCTYI MPEKpalIeH B
TEYEHHUE roJla, COCTOUT Ha KOHEI] rojia.

6. [IpoBepka HATUYHUS JOKYMEHTOB OHOJIMOTEYHOTr0 (hoHIA
6.1. Ob6s3arenbHas MHBEHTAPU3ALMS IPOBOJUTCS B CISAYIOMINX CIYJasxX:
* IIpY CMEHE MaTepuaJIbHO OTBETCTBEHHOT'O JIMIIA;
*  IIPH BBISBJICHUU (PAKTOB XUIICHUS WU MIOPYH JOKYMEHTOB;
* B cly4yae CTHUXUHHOro O€ICTBMA, IOXapa WM JAPYIMX YpE3BbIYAWHBIX CHUTYyallUH,
BBI3BAHHBIX AKCTPEMAJIbHBIMU YCIOBUSIMU;
« 1pu nepenade poxga OMOIMOTEKH UM €€ YAaCTH B apeHYy;
* TIPHU pEOpPraHU3alUH U JIUKBHIAINHA OHMOIHOTEKH.
Jlist mpoBeIeHHs IPOBEPOK TUPEKTOPOM 00pa30BaTEeNIbHOW OpraHU3alMi Ha3HA4YaeTcs KOMHUCCHS,
B COCTaB KOMUCCHH JIOJDKEH BXOJUTH MPEICTABUTEIb OyXTaITePHH.
6.2. [IpoBepka ¢oHa B IJIAHOBOM MOPSAKE OCYIIECTBIISIETCS OJMH pa3 B 5 JieT.
6.3. IlpoBepka Bcero (oHIa WJIM €0 YacTH 3aBEPIIACTCS COCTABICHHEM aKTa O pPe3yibTaTax
IIPOBE/ICHUS MIPOBEPKH HAJIMYUSA JOKYMEHTOB yuyeOHOro (OHJa M MPUIIOKEHHEM K HEMY CIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX MO HEYCTaHOBJIEHHOW MpuunHe. B akTe GuUKCUpYIOTCS CBEICHUS O
KOJINYECTBE!
*  JOKYMEHTOB y4e€OHOTo ()OH/a IO JaHHBIM y4eTa;
*  JIOKYMEHTOB, UMEIOIIUXCS B HAIMYHU;
¢ JIOKyMEHTOB, OTCYTCTBYIOLIUX B OMOIMOTEYHOM (DOH/IE€ IO HEYCTAHOBICHHON IPUYUHE.
B akre Taxke yka3pIBarOTCS HOMEDP M JaTa aKkTa O MPOBEACHUU NPEAbIAYLIEN MPOBEPKU. AKT ¢
MPWIOKEHHEM CIHCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTaHOBJIECHHOW IpUYHUHE,
MIOAINCHIBAETCA MTPECENATENIEM U YIEHAMH KOMUCCUU U YTBEPKIAACTCS TUPEKTOPOM LIKOJIBI.
6.4. Ilpm BBIBIGHWH B Tpolecce TMPOBEPKH (OHIA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTaHOBJIEHHWS BHUHOBHBIX JIMII YOBITKM IO HeIOCTauye CIHCHIBAIOTCA B
COOTBETCTBHH C JEHCTBYIOIINM 3aKOHO/IaTEIbCTBOM.

7. leJionpon3BOJACTBO B OPraHU3alMu yyeTa 6ubauoTe4yHoro gponaa
7.1. Opranuzanusi paboThl ¢ JOKYMEHTaMH 110 yueTy OUOINOTEeYHOro (pOHAa OCYLIECTBISAETCS MO
MpaBHUJIaM BEICHUS JETIOMPOU3BOICTBA.
7.2. OCHOBHBIE JOKYMEHTBHI, B KOTOPBIX OCYIIECTBIISIETCS Y4YeT, MOAJEXKAT IOCTOSHHOMY
XpaHEHHUI0 KaK JOKYMEHTBI CTPOrod OT4eTHOCTH. [loCcTOsIHHO, 10 IMKBUIANWK OWOIHUOTEKH,
XPpaHATCS PErHCTPhl MHAWBUIYAIBHOTO U CYMMapHOI0 yueTa JOKYMEHTOB OMOIHOTeuHOro GoHaa
(perucTpanoHHbIe KHUTH, HHBEHTAPHBIC KHUTH, KHUTH CYMMapHOTO y4eTa, YYeTHBIA KaTalor W
KaTaJIoTH).
7.3. B COOTBETCTBMM C TIpaBWIaMH OpPraHHW3AalWU TOCYJApPCTBEHHOTO AapXWBHOTO Jejia
YCTaHABJIMBAIOTCS  CIEAYIOIIME CPOKM XpaHEHHs JOKYMEHTOB, OO0ECIeUYMBAIOIIUX YYeT H
COXPAHHOCTH (POHJIOB:
*  CONPOBOJMTEIbHBIE JOKYMEHTHI (HaKIaJHbIE, CUETa, OMHCH, CIIMCKUM Ha IOCTYHAIOIIYIO
auTeEpaTypy) — 3 rojaa;
* TPHUXOJHBIE aKTHl HA JIUTEPATYpPY, MOJYyUYEHHYIO OeCIulaTHO Wiu 0e3 COMpPOBOIUTENbHBIX
JIOKYMEHTOB, — 3 Tro/1a;
« KHHra ydera JUTepaTypbl, YTEpSIHHON YUTaTeNIMU U IPUHATON B3aMeH, — 3 rofia;
* AaKThl Ha CIMCAaHUE KHUI M MEPUOJUYECKHUX W3JIaHHH, y4EeTHble KapTOYKH, KHUXKHBIC
(bopMyIspsl CIMCaHHBIX U31aHui — 10 Jer.



7.4. Ilo wucTedyeHMM CPOKOB XpaHEHHUS YYETHbIE JOKYMEHTBHI IOAJIEKAT YHHUTOKEHHUIO B
YCTaHOBJICHHOM HOPSJKE.

7.5. Jlo OKOHUaHHs OYEPEIHON MPOBEPKM (GOHAA XPAHATCA aKThl O PE3yJbTaTax MPOBEICHHS
IIPOBEPKH HAIUYMSL JOKYMEHTOB OMOIMOTEYHOro (hoHaa.

8. ObecneyeHue COXPAHHOCTH OMOJIMOTEYHOr0 (POH/IA IIKOJIbHBIX Y4eOHUKOB
8.1. CoxpanHocth (oHIA OOECIEYMBAETCS CO3JAaHUEM ONTHUMAIBHBIX YCIOBUI XpaHEHUS U
UCIOJIb30BaHUS YUEOHUKOB, a TAKXKE OXPaHOM UX OT NOPYH U XUILEHUH.
8.2. XpaneHne y4yeOHHMKOB OCYIIECTBIISIETCS COTJIACHO JEHCTBYIOIMM MHCTPYKIUSM MO OXpaHe
TpyJa U MoXKapHOH 0€30MacHOCTH.
8.3. @onj yueOHUKOB pacnojaraeTcs ¥ YUUThIBACTCS OT/AEIBHO OT OCHOBHOTO (hOH/IA.
8.4. OTBeTCTBEHHOCTh 3a OpraHU3alMI0 COXpaHHOCTU ¢oHJIa Y4YeOHHMKOB BO3JaraeTcss Ha
JUPEKTOpA LIKOJIBI U 3aBEAYIOIIEro OMOIMOTEKOM.
8.5. OTBETCTBEHHOCTH 32 COCTOSIHME U COXPAHHOCTh BBIJIAHHBIX YYEOHHKOB B T€UEHHUE y4EOHOTO
roga HecyT oOydaromyecs, moJb3yromuecss 3TuM (ormom. OHHM e, TpU HEOOXOAUMOCTH,
OCYILIECTBISIOT UX PEMOHT.
8.6. B ciywae yrepu miam mopud y4eOHHMKAa POIUTENH (3aKOHHBIE MPEICTABHTENN) BO3MEIIAIOT
HaHECEHHBIN yIiepO B COOTBETCTBUH C JCHCTBYIONIUM 3aKOHOAATEIHCTBOM.
8.7. B mensix KOHTPOJIS 32 COXPAaHHOCTBIO YUEOHHKOB O0yJaromuMucs 2 pa3a B roj (CeHTsOpb u
amnpesnb) OMONMOTEKON MPOBOIATCS BBHIOOPOYHBIE PEUIBI MO MPOBEPKE COCTOSHHUS yYEOHHUKOB.
CBeznieHus 0 pe3ynbTaTax peija JOBOISATCS J0 KIACCHOTO PYKOBOAUTEINS, IPH HEOOXOIUMOCTH JI0
3aBy4a 1o YBP. I1o pe3ynpraram npoBEpKH COCTABIISIETCS aAKT.
8.8. Kpurepuu 1o mpoBepke COCTOSHUS YIeOHUKOB:

*  HaJM4Me 3alMCH O MPUHAJIKHOCTH yueOHHKa 00yUarolemMycs;

* HaJIMYME BCEX yUeOHMKOB HA MOMEHT MPOBEPKH (COTIACHO PACIIUCAHUIO YPOKOB);

* Hanuuue o0JIOXKEeK Ha y4eOHUKaX;

* BHELIHUM BUJ yuyeOHMKA (OTCYTCTBUE I'psi3u, HAJIUCEH, MOMITOCTEH, TOPE30B, PBAHBIX

CTpaHMII, IOBPEKICHUH MEePerIETOB B yueOHUKaX);
« st 1 —4 xiaccoB - HaNMYUE 3aKIaI0K.

9. IlpaBuJjia MoJib30BaHUA Y4eOHMKAMU VIS 00Y4AIOUIMXCS U POAUTEIei

9.1. OGyuaronecs UMEIOT MPaBO IMOJIyyaTh YYeOHUKH, MPETyCMOTPEHHbIE 00pa3oBaTeIbHBIMU
MporpaMMaMu IIKOJIbl, BO BPEMEHHOE 0JIb30BaHKe U3 (PpoHaa OMOIMOTEKH OecIIaTHO.

9.2. Y4eOHUKHU BBIIAIOTCS 00YYaroIMMCsl CPOKOM Ha OJIMH T'OJl, HE3aBUCUMO OT TOTO, Ha KaKoH
CpOK OOYyYeHHs] OHM pacCUMTaHbl, Oe3 TpaBa Tepeiadn W TPoJaXH. Bo3Bpar y4eOHUKOB
rapaHTUPYeTCsS POAUTEISIMU (3aKOHHBIMH MTPECTABUTENISIMU).

9.3. YueOHHMKH MOTYT OBITh BBIJAHBI Kak HOBBIC, TaK M HCIOJb30BaHHBIE paHee. [IpoGiiemsbl
HEXBAaTKU Y4E€OHMKOB PpEIIAIOTCs depe3 OOMEHHO-pe3epBHBbIM (oHA mIKoJ pailoHa (o6iacTHOro
LEHTPA).

9.4. OGyuaromuecst TOMKHBI TOJMUCATh KaXIbli y4eOHMK, MOJy4YeHHBIH U3 (POHJA IIKOIBHOM
oubnmorekn (yaeOHBIN T01, GaMUIHs, UM, KJIAcc).

9.5. Y4yeOHUK T0JDKEH UMETh JOTIOTHUTEIBHYIO0 ChEMHYIO O0JIOKKY.

9.6. B yueOHMKax HeNb3s MHACATh, PHCOBATh, 3aTM0ATh U BBIPHIBATH CTPAHUIIBI U T.JI.

9.7. OGyuwaromuecst 00s3aHbl BO3BpalllaTh IIKOJbHbIE YYEOHHMKH B ONPSATHOM BHIE, TIO
HE00XO0IMMOCTH PEMOHTUPOBATH UX.

9.8. YueOHMKH JOJKHBI BO3BpAlaThcsl B OMOIMOTEKY B yCTAaHOBJICHHBIE CPOKH B KOHIIE YU4€OHOTO
roja, 10 JISTHUX KaHUKYJI.

9.9. Brimyckuuku (9,11 kmaccoB) o0s3aHBI paccUUTaThCs ¢ OMOMUOTEKOW MO MCTEYCHHHM CPOKa
00y4eHusI (0 MOTyIEHUs aTTecTara).

9.10. OGyuatommuecsi, BHIOBIBAIOIINE B T€UEHUE Y4eOHOro roja, o0s3aHbl cAaTh YUCOHUKU IMEpen
MOJTyYEHHUEM JIOKYMEHTOB.



9.11. B cinyyae mopuu WM yTepu y9eOHUKOB oOydaromuecs: 00s:3aHbl BOBMECTUTH MX HOBBIMH UITU
PaBHOIIGHHBIMH T10 COTJIACOBAHMIO C 3aBEAYIOMIUM OUOIHOTEKOM.

9.12. OTBeTCTBEHHOCTbh 3a COXPAHHOCTh IOJYYEHHBIX IIKOJBHBIX YYEOHHMKOB HECYT Kak
oOydJaroIuecs, TaKk ¥ UX POJUTEIH (3aKOHHBIE PEIICTABUTEIH).

10. TpeGoBaHus K HCMOJIb30BAHHIO H 00€CTIEeYeHNIO COXPAHHOCTH Y4eOHUKOB

10.1. Obyuatomuecs: 00s13aHbI OEPEKHO OTHOCUTHCS K YU€OHHMKaM, HE OMYCKaTh UX 3arpsa3HEHUs
U IOpYH, MPUBOAAIIMX K MOTEpe MH(DOPMALINY, YXYIIIAIOMIHUX y1000UUTaeMOCTb, YCIOBUS YTEHUS
(ToTepst AJIEMEHTOB M300pa)KCHUs, MSATHA, IApalliHbl, OTCYTCTBUE OJHOW Wi OoJyiee CTpaHWUII,
CKJICMBaHHE CTPaHUIl U TMOBPEXKJIECHUE TEKCTa WM WJUTIOCTPALU MPH PACKPBITHH, Aedopmanms,
MOTPENAaHHOCTh OJIOKA WK TIEPETIeTa).

10.2. Ilpm wucnosb30BaHWMM ydeOHHWKA IEPBOTO Toja, OH JIOJDKEH OBITh CIaH B IIKOJBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSHHUW: YHCTBIM, IEJBIM, 0€3 TOBPEKACHHA U TOTEPTOCTEH
KOpeIlIKa, YIII0B NeperieTa, 0e3 oTphIBa neperiera oT 0JokKa.

10.3. IIpu ucmonp30BaHUM YIeOHUKA BTOPOTO-TPETHETO TO/A, OH JOJDKCH OBITh ClIaH B IIKOJIBHYIO
OMOIMOTEKY B XOPOILIEM COCTOSIHMM: YHCTBIM, LEJIbIM, JOMYCKAIOTCS HE3HAYUTEIbHBIC
MOBPEKIACHHSI: MOT'YT OBITh HEMHOTO TIOTPETIaHbI YTOJIKU MIEpeIieTa, KOPEIoK (HO He MOPBaH).
10.4. IIpu ucnonbp3oBaHUHM y4eOHHMKA YETHIPEX-TISTH JIET, OH JOJKEH OBbITh ClaH B IIKOJbHYIO
OMOIMOTEKY B YJOBJICTBOPUTEIHLHOM COCTOSHUM, MPUTOIHBIM I JATBHEHIIIETO UCITOJIb30BAHMUS:
YHCTHIM, JOIMYyCKaeTcsl HaAphIB Kopemika (He Oonee 1 cM. OT Kpasi) U MeperieTa B MECTe €ro
COEIMHEHUS C OJIOKOM.

10.5. Tlpu ucnonb3oBaHuM y4yeOHMKA IIECTH JIET U Ooyiee, OH JOJDKEH OBITh CAAaH B IIKOJIBHYIO
OMOIMOTEKY B YJOBIIETBOPUTEILHOM COCTOSHUU, MPUTOIHBIM I JATLHEHIIIETO UCITOJIb30BAHMUS:
YHCTHIM, JIOMYCKAaeTCs HAApBIB Kopemika (He Ooriee 2-3 c¢M OT Kpas) U IeperjieTa B MeCTe ero
COEIMHEHUS C OJIOKOM.

10.6. Bce noBpexieHus JOHKHBI OBITh aKKYPaTHO CKIIEEHBI TPO3pavyHON OymMaroi, 1Mo MUupOKUM
MIPO3PAaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00pa30BaTe/IbHOI /1eSITeIbHOCTH

11.1. JlupexTop LIKOJIBI HECET OTBETCTBEHHOCTh 3a OpraHU3alMi0 padOThl MO CBOEBPEMEHHOMY
MOMOJHEHUI0 OMOIMOTEeYHOro (oHAAa IIKOJIBHBIX YYEOHMKOB, oOecreueHHe OOydYaroluXcs
y4yeOHUKaMHu, Y4eOHBIMH TOCOOMSAMH, Y4eOHO-METOJUYECKUMH MaTepualaMu, CpeAcTBaMHU
00y4eHHS U BOCITUTAHUSI.

11.2. 3amectuTens JUpeKTOpa IIKOJBI MO Yy4eOHO-BOCIMTATENbHOW paloTe ompeaesser
MOTPeOHOCTh IIKOJIBI B YU€OHHMKAaX, COOTBETCTBYIOMIMX INpOrpaMMaM OOYYEHHS, OCYIIECTBIISIOT
KOHTPOJIb 3a HCIOJb30BAHUEM IEAArOTMUYECKUMHU pabOTHHKaMU B XoJe 00pa3oBaTelbHOMN
NEeSTEIbHOCTH  Y4eOHUKOB, Yy4eOHBIX MOCOOMH U y4yeOHO-METOJUYECKHMX MaTepuajioB B
COOTBETCTBUH CO CIIMCKOM, OMPEAETICHHBIM IIKOJIOH, COBMECTHO C YUYHUTEISIMU M 3aBEIYIOLIUM
OMOIMOTEKON OCYIIECTBISET KOHTPOJb 32 BBHIIIOJHEHUEM OOYyYarOUIMXCsA €UHBIX TPeOOBAHUN IO
MCIOJIb30BAHUIO M COXPAHHOCTH YU€OHHUKOB.

11.3. KrnaccHple pyKOBOAWTENH HECYT OTBETCTBEHHOCTH 32 BOCIHTaHHE Yy OOYYaroIIUXCS
Oepe’KHOr0 OTHOIIEHUS K Y4eOHOM KHHMre, 3a COCTOSHHE YYEOHMKOB M YUEOHBIX MOCOOMI
o0yJaroImuxcss CBOET0 Kllacca B TEYEHHE YYeOHOTO TO/a, CBOECBPEMEHHYIO BbIIady (cmady)
y4eOHUKOB, YYEHBIX M Y4E€OHO-METOAMYECKMX MOCOOMil B OMOIMOTEKY B COOTBETCTBUHU C
rpadMKOM, YTBEPKACHHBIM JUPEKTOPOM IIKOJIBI.

11.4. 3aBenyromuil OMOIMOTEKONH HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTHh HMH(MOpMaIu 00
00€eCre4eHHOCTH yueOHMKaMH, Y4eOHbIMH MOCOOUSMHU M y4eOHO-METOJAMYECKHMHU MaTepuaiaMu
o0yJaroImuxcs IIKOJbI, 32 OpraHU3alnio padoThl OMOIMOTEKH MO BbIJa4ue U BO3BPATy YUeOHUKOB,
Y4eOHBIX TOCOOMH M Y4YEOHO-METOAMYECKHUX MAaTepUajoB OOYYAIOIIMMUCS, 32 COXPaHHOCTh
6ubnroreyHoro GoHaa yueOHOM JTUTEpaTypHlI.



11.5. Pomurtenu (3aKOHHBIE TIPEJACTABUTENH) OOYYAIOIIMXCS HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTh TIOJYYCHHBIX YYCOHUKOB, YU€OHBIX MMOCOOHI B YI€OHO-METOAMIECKUX MaTEPUATIOB U
BO3MEILAIOT UX YTPaTy WIK HOpUy OMOIMOTEKE LIKOIIBI.

11.6. OGyuarommecs HECYT OTBETCTBEHHOCTh 3a COXPAaHHOCTh YYEOHHMKOB, YUCOHBIX MOCOOUH M
y4eOHO-METOJMUECKUX MAaTepHAIIOB, OTYYCHHBIX U3 (POH/A IIKOIHHONH OMOITHOTEKH.

12. 3aka0oyuTesibHBIE MOJI0KEHUSI

12.1. Hacrosimiee Ilomoxkenue o mkoiapsHOM OubanoredHoM GoHe, MOpsSaKe ero (GopMUpOBaHHMS,
y4eTa, UCIOJIb30BAHUS U 00ECIICUCHHSI COXPAHHOCTH SIBJISETCS JTOKAILHBIM HOPMAaTUBHBIM aKTOM,
npuHuMaercs Ha [lemarornyeckoM coBeTe MIKOJIBI U yTBEpKAaeTcs (OO BBOJAUTCS B JIEHCTBUE)
MIPUKA30M JUPEKTOPA OPTaHU3AIMH, OCYIIECTBISIONIEH 00pa30BaTeIbHYIO IEATEIBHOCTD.

12.2. Bce u3MeHeHHs W JIOTNOJHEHHs, BHOCUMBbIe B HacTosiee [lonoxenue, ohopMisioTcs B
MUCHbMEHHOW (opMe B COOTBETCTBMH JICHCTBYIOUIMM 3aKOHOJATENLCTBOM Poccuiickoii
denepanuu.

12.3. Tlonoxenne o OuOmmoreyHoM (oHAe 00pa3oBaTEILHON OpraHW3allMN MPHUHUMACTCS HA
HeomnpeAeNeHHbl CpoK. V3MeHeHuss u pomnoyiHeHUs K [loJoKeHUI0 MpUHUMAIOTCS B TOPSIIKE,
npexycMoTperHHoM 11.12.1. Hacrosmiero [Tooxxenus.

12.4. Tlocne mpunsTtus llonmoxxeHust (WiM M3MEHEHHH M JOMOJIHEHUN OTIECNBbHBIX MYHKTOB WU
pa3esioB) B HOBOHM peakIlvy MPeIbIIyas peJakius aBTOMATHUECKN yTPAYUBACT CUITY.
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